- MBA Traditional Resume Sample -


ANITA JOBB

123 McAlister Drive   (   New Orleans, LA  70118   (   504-865-0000   (  ajobb@tulane.edu
EDUCATION

TULANE UNIVERSITY, FREEMAN SCHOOL OF BUSINESS
New Orleans, LA

Master of Business Administration
May 2010
Concentration:  Finance

Cumulative GPA:  3.85     Finance GPA:  4.00 (4 courses)

· Morton A. Aldrich Tuition Fellowship

· Burkenroad Reports, Equity Analyst (Jan. – May 2009) Participated on team that conducted site visits, interviewed top management, and published an investment research report on Total Energy (TOT/NASDAQ).  
· Toastmasters International, Member (Aug. 2008 – Present); Graduate Finance Club, Member (Jan. 2009 – Present)

· Courses completed include:  Corporate Risk Management, Venture Capital and Private Equity, Valuation and Financing Enterprises, Competition and Strategy, Energy Fundamentals and Trading, and Financial Modeling
UNIVERSITY OF PENNSYLVANIA
Philadelphia, PA
Bachelor of Science
May 2004
Major:  Civil Engineering 

Cumulative GPA:  3.48     Finance GPA:  3.95

· Graduated in top 10% of class

· Treasurer, Civil Engineering Society
· Soccer team

EXPERIENCE 

TERRELL AND ASSOCIATES, LLC
New Orleans, LA

Project Engineer
September 2006 – July 2008
Assumed responsibility for directing a $22 million road project in Baton Rouge, including organizing site office systems and technical services field personnel operations

· Executed all schedules on time and within budget, working with the Project Superintendent; prepared general and monthly requisitions averaging $850,000 and followed through to payment.

· Effectively worked with government representatives in coordinating project information.

· Designed roadway and minor drainage structures, as needed.

· Generated bids for subsequent projects and successfully secured two projects with a combined value of $17.2 million.

PARKE DESIGN ENGINEERS
Philadelphia, PA

Civil Engineer II, April 2005 - June 2006 
May 2004 - June 2006
Oversaw construction on highway rehabilitation projects totaling $13 million

· Collaborated with Airport Engineering Team to formulate strength calculations and conduct studies on the Airport/Interstate 76 overpass replacement project.

Civil Engineer I, May 2004 - April 2005


Provided on-going status reports on all current client projects, generated bidding documents and performed engineering studies, as needed.

· Designed building foundation for $3.3 million pumping station project (6 months duration); developed plans, specifications, and cost estimates.

SKILLS 

Computer:  Microsoft Word, Excel, Access, PowerPoint, Project, Lotus, Bloomberg, CAD engineering and mapping

Language:  Fluent in Spanish and French
OTHER RELEVANT INFORMATION
Licensure: Licensed Professional Engineer in Pennsylvania (40000)
INTERESTS

Golf, Tennis, Surfing, Reading


