A. B. Freeman School of Business
Houston Campus

Mapping Printers on a Notebook Computer
Tech Note

In order to use the network printers in the building from a notebook computer, please
follow these instructions.

Select the Start button, and select Printers and Faxes. Double click Add Printer and
select the Next button. Select the bullet, A Network Printer, then select Next.

Add Printer Wizard

Local or Hetwork Printer
The wizard needs to know which type of printer to et up.

Select the ophion that dezcribes the printer you want to use:

() Local printer attached to this computer

{(%)i& network printer, or a printer attached bo another computes

i To zet up a network, printer that is not attached o a print sereer,
‘\J‘) uze the "Local printer'' option.

¢ Back ” Hest > ][ Caricel




Select the bullet, Connect to this printer, then type in the Name field,
\\freemanhouapp\

Add Printer Wizard

Specify a Printer
[f wou don't know the name or address of the printer, pyou can gearch for a printer
that meets vour needs.

Ywhat printer do you want to connect to?

(") Find a prifter in the directan

Connect ta thiz printer [or bo brovese for a printer, select thiz option and click Mest):

Marne: | “Wreemanhouapph,

:haerversprinter

() Connect ko a printer on the Internet or on a home or office network:

LRL:

Example: hitp: /S serverd printers/myprinter,. printer

[ < Back ” Mest » ][ Cancel

A list of printers should be displayed as follows:
\\freemanhouapp\HClassA_ptr
\\freemanhouapp\HClassB_ptr
\\freemanhouapp\HClassC_ptr
\\freemanhouapp\HClassD_ptr
\\freemanhouapp\HClassE_ptr

Select the printer you wish to print to. Select the Next button.
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Add Printer Wizard

Default Printer
Yoaur computer will always zend documents o the default printer unless you specify
othienaize,

Do you want to uze this printer as the default printer?

Select Yes if you want this to be your Default Printer.

Select
Finish.

Mapping Printers On A Notebook Computer Revised 7/5/06
Page 3



